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1. Introduction fH771

With the gain in popularity and increasing number of A E o) EE) H # k% EELUEF %tk » FH 2020
Orienteering events in Hong Kong, starting from 42 HiE - é;‘%ﬁﬁ%ﬁﬁﬁé@ﬁﬁ Eventor World (&
February 2020, OAHK will use Eventor World (Hong &) (Eventor) &'E & EH AR Em HE) o S0
Kong) (Eventor) as the official platform to manage local A /\ /7 {# F Eventor Iy P~Fii} -

orienteering events. This document serves as a user

guide.

2. General Guidelines #EHT55]

a. Create an account MEFEEEE

Click the URL below of Eventor World (Hong Kong): Eventor World FEGELEA0T -
https://hongkong.eventorworld.org/Events
1. Click Create account 1. ¥ EITERE
Event calendar Create account Log in

Event calendar
29 events were found between 01/01/2020 and 31/12/2020 with the following selection: Orienteering Association of Hong Kong.
2017 | 2018 | 2019 | 2020 | 2021 | 2022 Jan | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Nov | Dec | all

Event classification « Orienteering Association of Hong Kong + All disciplines « Show as a list = Hide map + All event types

Change search criteria  Reset search criteria

| Enter selected events |

4 Jan Rowing Fun Day - Morth District Park ‘;’ Leisure and Cuftural Services Department Orienteering Association of club L

2. Enter club information (if applicable) 2. EIEEwTR
3. Input personal details 3. E AEANER
4. Create username and password 4. EEBIRAIH FIE
Note: Please note that one username must only be JEE ¢ Eventor @EL S —(E A HAEC ST - [RIE—

used by one participant. Do NOT attempt to use the (& P2 fm A — AR - B ?% iﬁ_‘[u%%@
same username to make entries for more than one - BB [El—F P AfE 3 8 o i A&

person by changing personal information. T2 N5k — A{’E%ﬁi&%
5. Save and finish 5. fREFI5EHK
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EE AN B
1. % BHVHEA

b. Change personal information
1. Click My pages

Eventor World (Z4) /H/=F1F

- Edit profile My profile
- My events
Fersonal detailz Contact details | Login | Competitor details | Organisations i Information
Eventor World ID 214
First name * [Hellu ]
Last name * [Wcrld ]
Gender *  [female v
Nationality *  [Hong Kong v
Date of birth * [20/12/1996 = o

2. HUIHF

2. Change details and save
c. Forgot login details

1. Click Login
2. Click I have forgotten my login details

et

TELEAE
1. Tﬁ )‘L\(/\
2. 7 TECHRHVEAE

Login
Provide your login details to log in to Eventor.

If you don't have a user account, you need to register.

=t

Username [ | (]
Password ( | o
Remember me O 7]
- I | have forgotten my login details I
3. Enter username or password as appropriate 3. EEPZEER

Have you forgotten your username or password?

If you have forgotten your password, fill in your username and click on Send. The email address is not required in this case.

1T you have forgotten your username, fill in the email address that you used when you registered and click on Send.

Username [ ]

Email [ |

4. If the same contact email is used for multiple 4.
accounts, please choose the appropriate account.

W= -

EHHZR— AR R E—EE - RS ER
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Event calendar

More than one user with this e-mail address

Eventor World (Z5) /1 /= FH

Create account Login

More than one user have the e-mail address loklokk0321@gmail.com. Select which of these that a new password should be sent to.

]
e Test1Test2
Hello World

| send || cancel |

5. Click send. Check your email for the requested 5. J#{Hi% - KB F|H CHVEE T EFEKAVER

information.
d. Payment {J3FK
OAHK will use PayPal as the payment platform.

Please manage your payment settings on PayPal
website.

SHETFEL PayPal {F BT A -

% 5 ] F PayPal 4L EFRERIGEIA

http://www.PayPal.com

3. As a Local Runner R E A

a. OAHK membership FHFHEE A48 @@ FE
Eventor is currently used for event registration only.
Creating an Eventor account does not imply application
for / renewal of OAHK membership, which has to be
done separately (by xxx).

1. New applicants should follow steps in section 2a to
create an Eventor account, then proceed to My Page.
Existing OAHK members can go to My Page directly.

1 A AL 22 210k

Eventor ¥iiF H & SR HERZE T » #17 Eventor [E
FAREAG EgHEECHETTEE -

 RRE K
HYE T °
e N\ LEEEE ReVHEmE -

2. Please note down your Eventor World ID, which is 2. Eventor World ID G2 RAYAE & @ E4m5% - 55D
your OAHK membership number. Please apply or SRl MR E NRERE A Y E -
renew your OAHK membership using this number.
Event calendar My pages Club Administration I | B4
- Edit profile My profile
- My events
Personal details Contact details Login Competitor details Organisations Information
Eventor World 1D 3'4 ¢
Firstname * | |
Lastname * | |
Gender * | v|
Nationality * | v|
Date of birth * | ] (1]
Passed away
| Save |
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3. Note: A competitor’s result in a Ranking League 3. ¥ : BEE VAL —EEEH =6 2 iy 248d
Competition be counted towards ranking if he or she a}éﬂ% s BREREN ST EHESETE -
has registered as a member of the Association three
weeks before the competition.

b. Entry I#

i. Newentry ¥4
1. Login using your own club. 1. BEASDHEHESE

Club Administration

Event calendar Iy pages

Welcome e ——

Event calendar

27 events were found between 01/01/2020 and 31/12/2020.

2017 | 2013 [ 2019 | 2020 | 2021 | 2022 Jan | Feb | Ma

Event classification = All federations = All disciplines = Showas alist = Hide map = Alleventypez =  Change search criteria

Reset search criteria

| Enter slected events |

Regions D CI F ED

4 Jan Roving Fun Day - North District Park € Leisure and Cultural Services Hong club 5
Depariment Kong
& Orienteering Association of Hong Kong
5 Jan Roving Fun Day - Hong Kong Velodrome Parlk £ Leisure and Cultural Services Hong club 5
Departrnent Kong

nnnnnnnnnnnnnn infinm ~f Unnn Wann

2. Select event(s) that you would like to enter by 2. EL_%%EE % N A EEN G T TR (1%
clicking the box on the right-most column. Click Enter R—E) » KB e EGE) -

selected events.

Club Administration | - d-~

Event calendar My pages

Event calendar

3 events were found between 01/03/2020 and 31/03/2020.

2017 | 2018 | 2019 | 2020 | 2021 | 2022 Jan | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Mov | Dec | all

Event classification « All federations = All disciplines « Show as alist = Hide map = Alleventtypes =  Change search criteria

Reset search criteria

| Enter selected events |

Regions D CI

Date Event

& Mar Hong Kong Crienteering Ranking League 2020 (Sprint) - Stage 2 MOPC Hong Keng loc 5
& Orienteering Association of Hong Kong

15 Mar Youth Orientesring Championships 20159720 & Orienteering Association of Hong Kong  Hong Kong loc M

22 Mar Hong Kong Crienteering Ranking League 2020 (Middle/Long) - Stage 3 «= Metropolitan Orienteering Club Hong Kong loc M 13 [ J
& Orienteering Association of Hong Kong

2017 | 2018 | 2079 | 2020 | 2021 | 2022 Jan | Feb | Mar | Apr| May |.Jun | Jul | Aug | Sep | Qct | Nov | Dec | all

T |

= Print El Export to Excel | Export to calendar

3. Check whether the club, class and SI number are 3. FEXfGE NE_ESTYES - 4HF K SI 5EMEE S 1E
correct (as shown in the upper box in the photo T R TT—F
below). Click Next.

Page 6
Orienteering Association of Hong Kong ALL RIGHT RESERVED - Version 1.0



Guide to Eventor World (Hong Kong) Eventor World (Z5) /1 /= FH

Please do not edit participant information in this ERHIEESCEAEEESBEEN N HEEHEER

step. Otherwise, all participation records and results HPSIEI’] Skl - HIE R 2 uxfﬁﬁ}f'ﬁ’]ﬁﬁﬁf’ﬁgnaﬁ

of your account will be affected. ) d5

Event calendar My pages Club Administration L | B2
Entry

—Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3

w= \etropolitan Orienteering Club / & Orienteering Association of Hong Kong, 22 March 2020
Entry deadline: 1 March 2020 at 23:59 local time (UTC=8)

U Participation in this event requires in some cases that you pay the entry fee when making the entry. More information will be provided in the last entry
step.

Name Club Class Sportident
[ v | | ME (60 HKD) M —1

Sum: 60 HKD | g/ Delete

Enter, cancel or change entry for another member
Enter, cancel or change entries for multiple members
Switch to organisation entry mode

—Customer details-

Firstname * | | (7]

Last name *

Postal code

City
Country
Email

Phone number ]

|
Street address [
l
l

| Next | cancel |

4. Double check all the information shown. Select 4. FEXHEIER - WWBHFX > & RS - QAT
“Change the entries” to make amendments if HERIEME » BN GEESTE  WELEEIE
necessary. If all information is correct, please read N
and accept the terms and conditions, then click
“Confirm and go to payment”.
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Ewvent calendar My pages Club Administration . g

Entry step 2 of 3 - Confirm

Check that your order is correct. Confirm order terms and conditions. If vou need to add or change anything click on Change the entries. Finally, click on
Confirm and go to payment.

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3
we [etropolitan Orienteering Club/ & Orienteering Association of Hong Kong, 22 March 2020

Name Club Class Punching card number Status Sum Payment
_—)eeeeeeeeee——] ME (50 HKD) [—— | New 60 HKD Upon entry

Payment information
All entries and service orders to be paid are listed below.

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: entry o7 ——lin ME 1 60 HKD 50 HKD
60 HKD

Customer details

—Order terms and conditions:

I [ I have read and accepted the terms and conditions. I

| Confim and o to payment | | Change the entries | _ Cancel
5. You will be re-directed to PayPal’s website. Please 5. {R/EHI{E PayPal 44 H » SHIFIE~TERTEN
complete the payment as instructed. Entries are AR Th S k% T BB R »
completed only after the payment is confirmed.
6. After completing the payment, you can go back to 6. SR X EF 2 EEEHE » (Fo] FEHHBE
event information to check your entry. Hf o
i. Amendentry B N#E4

1. Ifyouwishto make changes to entry details (i.e. Club, 1. #HFEHLUHEAANE (RKETEE ~ dHF| /= S|
class and/or SI number), go to event information and FoRnE) o nJREENER 0 % FEIEH

click Change entry.

Event calendar My pages Federation Administration || |~

Event information: test individual

/" Edit [ Exportto calendar D Back

Event test individual 6 You entered MO today at 8:51 local time (UTC+1).
Organiser 3 Crienteering Association of Hong Kong
Status entries opened | Next step: Upload start list f Add I |] Change entry I
live coverage (if needed) Ii] Organisation entry
Date 1 April 2020
Normal entry deadline 6 January 2020 at 23:59 local time (UTC=1) =] Allentries (1)
Late entry deadline 23 March 2020 at 23:59 local time (UTC+1) |Z) Entries in MO (1)
Event form individual
Event classification Regional event
B i | Paymenes |
Time of event day
Discipline Foot 10000952 (5 HKD): Paid, click for receipt
Punching system Sportident
. . . d [=]=}
2. Change details in the boxes as appropriate. 2. PNEEENEIER
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Please do not edit participant information in this EEIFEMCE RN EAESBEE NN HEEE
step. Otherwise, all participation records and results HPEIEI’] =y SIS A Fﬁ%ﬁﬁ@ﬁﬁﬁ%gaaﬁ%
of your account will be affected. Fpk4E -

Note: Please note that one username must only be FE Eventor@%&é#{l]\ﬂﬁ/,jﬁ‘ﬁ’ » [RlEE—

used by one participant. Do NOT attempt to use the ERHE R t— AR - EEaLIEEEH @ H:E

same username to make entries for more than one %E%@Fﬁf‘?ﬁﬁﬁ}f%fﬁ(smool—l School-2--+)ilf

person by changing personal information. 75 5 o O N E RV E B2 A K By 55— AE#T
% o

3. Click Next. 3. A& T—
Event calendar My pages Federation Administration 1 | g
Entry

—test individual

& Crienteering Association of Hong Kong, 1 April 2020
MNormal entry deadline: 6 January 2020 at 23:59 local time (UTC+1)
Late entry deadiine: 23 March 2020 at 23:59 local time (UTC=1)

“ Participation in this event requires in some cases that you pay the entry fee when making the entry. More information will be provided in the last entry
step.

Name Club Class Sportident

— [Hong Kong v] [WMOEHKD) N —|

Sum: 5 HKD | i Cancel entry

ou entered MO today at 8:51 bocal time (UTC#+1).

Enter, cancel or change entry for a member in an organisation affiliated to Orienteering Association of Hong Kong
Enter, cancel or change entries for multiple members in an organisation affiliated to Orienteering Association of Hong Kong

—Customer details:

Firstname * ||l
Last name * (el

Street address [

Postal code [

Country [Hong Kong

Email E ]

l
l
cay | |
l
l
l

Phone number [

| Next | | Cancel

4. Changes made will be shown in yellow (inthe sample 4. TLHMIEH B SEEECFER (FTEINETER
photo below, the club is changed). WIEH HES)
5. Click Confirm. 5. ¥ gL
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Event calendar My pages Federation Administration L N

Entry step 2 of 3 - Confirm

e Mo payment is required for the changes being made. Click Confirm to proceed.

test individual
& Orienteering Association of Hong Kong, 1 April 2020

Name Club: Class Punching card number Satus Sum Payment
[——1 [————————— | MO (5 HKD) [ Changed 5HKD
6. Your changes have been made. 6. RV ERIEAH L

ii.  Pay for price difference [ 7Z=%H
You have to pay for fees involved in entry amendments 415 25 sy 4 4H 1) 25 2 H e 755 10 48 Be 289 NE FH > /R7E

or extra services. G

1. Follow step 1to 5in section 3biito amend yourentry 1. % 3bii. HX#EZ = 1 225 5 D5 g RFIE,
or purchase services. 525

2. Eventor will calculate the price difference onthe next 2. Eventor @7f N —HsTEEZE#HOIAYEZE (5 7T)
page (S5).

3. Read and accept the terms and conditions. Select 3. RasE{Ei Mz alHl » FESEIG L
“Confirm and go to payment”.
Entry step 2 of 3 - Confirm

Check that your order is correct. Confirm order terms and condifions. If you need to add or change anything click on Change the entries. Finally, click on
Confirm and go to payment.

test individual
& Orienteering Association of Hong Kong, 1 April 2020

Name Club Class Punching card number Status Sum Payment

| [ ———————— | MIE (10 HKD) [— | Changed 10 HKD Upan eniry

Payment information

All changed entries and service orders to be paid are listed below.

test individual: entry cancellation for E—in MO 1 -5 HKD -5 HKD
test individual: entry for [ — in ME 1 10 HKD 10 HKD
5 HKD

Customer details

—

Hong Kong
loklokk0821@gmail.com

rder terms and conditions

|| | have read and accepted the terms and conditions.

4. Double check all the details. Next, proceed to PayPal 4. FHXEEZLER} » IR1%F]] PayPal {3k
for payment.

Page 10
Orienteering Association of Hong Kong ALL RIGHT RESERVED - Version 1.0



Guide to Eventor World (Hong Kong) Eventor World (Z4) /1= F-

Entry saved, step 3 of 3 - Payment

. Participation in this event requires that the enfry fee is paid when making the entry. The entry will be saved only when the payment is completed. Select
payment method further down on the page.

Select payment method

Hide arder

Order information: Entry to test individual

Reference number

[ e |
test individual: entry cancellation for IEEEEIn MO 1 -5 HKD -5 HKD
test individual: entry for I — in ME 1 10 HKD 10 HKD
5 HKD

Customer details

@ Pay by card at PayPal .
: PayPal

Choose this option if you want to pay by cradit card at PayPal's payment website. -
B s =

| Goto the payment page at PayPal |
5. Go back to the event information, you will see your 5. 5Ep%fEki2 B EENEEEE » (0] E2HHNEEE

new entry details and all transaction records. B % W IR Shac sk
Event calendar My pages Federation Administration K 1 g

Event information: test individual

/" Edit [ Exportto calendar " Back

Event test individual 6 You entered ME today at 8:51 local time (UTC+1).

Organiser g Crienteering Association of Hong Kong
Status entries opened | Next step: Upload start list 7 Add || Change eniry
live coverage (if needed) IQ Organisation entry
Date 1 April 2020
Normal entry deadline & January 2020 at 23:59 local ime (UTC+1) |=] All entries (1)
Late entry deadline 23 March 2020 at 23:59 local time (UTC+1) Z) Entries in ME (1)
Event form individual
Event classification Regional event
et i | payments |
Time of event day
Discipline FootQ 100 (5 HKD): Paid, click for receipt
Punching system Sportident 100 (5 HKD): Paid, click for receipt

Class information
Classes ME, MO, WE, WO

iv.  Cancel entry and refund EBUFRA KB K
No cancellation or refund are possible for OAHK events. 4&&r ZE W RFEALE MR RIERK -
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4. As a Club Administrator

Eventor World (Z5) /1 /= FH

B

a. OAHK club membership FHETE AL E|E T oEE

Eventor is currently used for event registration only.
Creating an Eventor club account does not imply
application for / renewal of OAHK membership. If your
organisation would like to become an OAHK affiliated
club, please refer to OAHK website for application
details.

If your club is newly registered as an OAHK affiliated
club, OAHK will create an Eventor club account. The
contact person of the club will be granted access as Club
Administrator.

If your club has renewed OAHK club membership
successfully, your club can continue to use Eventor.

If you club has not renewed OAHK club membership
within the designated period, your club will be removed
from Eventor. All members of your club will have to
follow OAHK rules to continue their membership.

b. Clubinformation [E&&ER}
Club administrator can update public contact details of
your club.
1. Click Club.

2. Click Edit club details.
3. Update the information and click Save

Caution: Information on this page is intended for the
public to contact your club. Club administrators
should inform OAHK separately for any changes
made.

Event calendar

Eventor ¥iF H & H AL EH » 17 Eventor [&
TAREZBEBTER BT ECSEENE S - 41T
frT4H 4% A SRR B B A CHE T B Y - A2 RIEE
HH -

Wr B CIER R AETEE - B RIRrEE
1E Eventor BIIBE W TH4E B EH SR -

AR T e -
AR -
AR G A E RS P S - R TE
Eventor FIESEIHIECY » HATH @ BEEEE
MR G DT & B 55 -

&AL Eventor By Vil

J& & A 51T TSNS R -

1L B B
HRIEEEER
3. EHERLE R

SR HLE IS R ARSI G 2 - BT
AT RIS -

My pages Club Administration L 1 B3

- About the club Edit organisation: |

- Edit club details

- Event participation Name *

—

Organisation level club
Mother organisation

Approved member v

Hong Kong

Email

Website

Phone number (landline)

Phone number (mobile)

Street address

Postal code

|
|
|
|
Contact person |
|
|
|

City

Country *

Hong Kong

Save Cancel
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c. Check members’ event participation JE#EZ%

Club administrators can check club members’ event &

participation records.
1. Click Club.

2. Click Event participation.

Event calendar

- About the club
+ Edit club details

- Ewvent participation

d. Change club logo

1. Click Administration
2. Click Club settings

3. Club Change organisation logotype

Event calendar

- Club settings

[ Club members

4 Evenis
- Club's events
+ Add a new event
- Data exchange
- Series

4. Upload new logotype following the steps and 4. 3%

=

\
/|

My pages Club

Organisation's event participation

™ Create report

2019 2020 | 2021 Jan | Feb | Mar | Apr | May | Jun | Jul| Aug | Sep | Oct | Mov | Dec
Date Name Organisers Total Org
13/01/2019 FIREE Y2Y Orienteering Championships 2019 cum 2019 Y2Y Orienteering Development and og 10

HKORL(MIL) - Stage 1 Training Center
31/03/2019 Hong Kong Orienteering Ranking League 2019 A123 260 8
(Middle/Long) - Stage 3 Crienteering Association of Hong Kong
5t Francis Xavier College
Crienteering Club
12/05/2019 Hong Kong Orienteering Ranking League 2019 (Sprint) - Hong Kong Orienteering Cross- of 14
Stage 3 country Club
Crienteering Association of Hong Kong
10/11/2019 Hong Kong Orienteering Ranking League 2019 Crienteering Association of Hong Kong 2098 11
(Middle/Long) - Stage 4 Police Orienteerimg Club
08/12/2019 Hong Kong Orienteering Ranking League 2019 Apex Action 183 ]
(Middle/Long) - Stage 5 Crienteering Assaciation of Hong Kong

Eventor World (Z58) /1= FH

A EREG BETABEEN2 B -
1. % &Y
2. {7 SBIyEE)

Administration |

B i

My pages Club

Lo B
2 B BERE
3. EEEEET

Administration

Club settings for |

—Organisation logotype

Change organisation logotype @

Eventor displays organisation logotypes in for example entry, start and result lists.

—API settings:

needed. The key is generated below.
[/ Guide: Access data via AP

Generate an API key

Eventor offers an APl (Application Programming Interface) which enables automated reading of data, e.g. event calendar, enfries
and results. These data may be used on club websites or in custom applications. In order to use Eventor's AFL, an AP| key is

—Other settings

Require National Team Manager role O
for relay entry

o

requirements. Click Save.

B R AR K EERIEDT -

INMERET
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e. Club members &5

i.  Rolesand Rights E{7 & FEFR
Club Administrator can assign members one or more of EEEH EN I T E =TIy BogHE - &
these three roles: Club Administrator, Event Organiser EF(LNETE -

and Member.
1. Click Administration 1. 7 EH
2. Click Club members — Roles 2. % BEggE—5h
3. Click boxes on the right to assign roles: 3. BEEES T ARIIE R A -
Adm = Club administrator (Manage the club); Adm = EwEHE (BHESRAESEIE)
Eve = Event Organiser (Mange club events); Eve = EH I (T (EHEBETEAEE)
Mem = member. Mem=BEg&EE) -
Click Save at the bottom of the page. SER IR HIEEET
Event calendar My pages Club Administration | N
+ Club setfings Editroles in | 1
4 Club members Here it is possible to edit roles for several persons at once. Hold the mouse pointer over a column title or a checkbox to show the
- Overview complete name for the role.
If you give Administrator rights to a person, they will automatically be given all other rights when they log in.
- Virtual login
4 Events
- Club's events

- Add a new event
- Data exchange
- Series

I T A ™ WA Y A I € (T VI LY %

ii.  Virtual login  FEEEE A
Virtual login allows club administrator to log in as [E#HEEEANEEHRESEHEF RNHAESAIREEH
another member without using the member’s username  f% K ZZHEAVIE N T » B A RS BAY Eventor TEF © it
and password. This is useful for troubleshooting and  THAE o] {F K€ &5 1 ¥ B ARG SS4E(EFT > BIUIRRE R
support. 4

1. Click Administration. 1. % EH

2. Click Club members - Virtual login. 2. ¥ BEBegE—EEEA
3. Select member from the list. 3. RNENEETE

4. Click Log in as the above person. 4. ¥ LIDLEgEEA
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Eventor World (Z58) /1= FH

Event calendar My pages Club Administration 1 | o
- Club settings Virtual login
4 Club members As administrator you are able to log in as another member, without needing to give the members usemame or password. This is useful,
. Overview for example, in troubleshooting and support. It is also possible to log in virtually as @ member that does not have a user account in
. Roles Eventor.
——
. Events Person [selact] v 9
- Club's events
- Add a new event . p .
- Data exchange [ AR AT T Ly l | Cancel J
- Series
5. You will be directed to Event calendar. 5. R RIEEEE
6. You can go back to your account by clicking Log out. 6. 52Rki&IEHRE EH I E
Event calendar Mypages Clib  [e—— ~
Welcome o}

Event calendar
7 events were found between 30/01/2020 and 01/03/2020.
2017 | 2018 | 2019 | 2020 | 2021 | 2022

Event classification = All federations = All disciplines =

Reset search criteria

Enter selected events

Show as alist =

\irtually logged in as

Jan | Feb | Mar | Apr | May | Ju

Hide map = All event types =

Regions D CI F ED ED

5. As a Team Leader

SIS

[ G 2 #

Eventor allow club administrators to make an
Organisation entry for his/her members and pay all the
entry fees at once. This function is available for most
OAHK events. However, OAHK suggests team leaders to
use this function for JSOC and DPOC. Club Administrators

a. Organisation entry— Individual

should consult and inform club members and
participants before making an Organisation entry.
1. Go tothe Event information.
2. Click Organisation entry
Event calendar

Event information: test individual
[ Exportto calendar ' Back

General information

— {8 AN

Eventor A 3T/E &5 H B KFi e B g IR 2 T TE S
A —TB K - RYERBRCERER D E
O EFHVEARER L TORE S50 © BEThRETRE

NEERHOES - BYEEBNERHRAATH
BT ARSI -

1. SeFRz A EE HE
2. &Y BRI
My pages Club  Administration S —

Next entry deadline 23 March 2020.

|v] Enter

II‘:_I Organisation entry I

Event test individual
Organiser ki

g @ Crienteering Association of Hong Kong
Status entries openad
Date 1 April 2020
Entry deadline 23 March 2020 at 23:59 local time (UTC+1)
Event form individual

3. Use ctrl and/or shift to select more than one
member. Click Add.

3. HJ ctrl & /8¢ shift BEEZRN—(ETE -
A
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o w

8.

Personal details of members will be shown below. 4. EEf&n e Este(E K78
Select the correct classes and input S| numbers. 5. EEEEIEIFREAHA R S| RHRE
6.

Click the cart next to the SI card number if you ¥ S| FoRRESZ Y FHEE D AR

require additional services.
Select Save. . RBET

Entry, organisation mode:| |

test individual

& Orienteering Association of Hong Kong, 1 April 2020
Entry deadline: 23 March 2020 at 23:59 local time (UTC+1)

[ Testclub? Hong Kong v | bl

[ )

Testuser! Member
Testuser2 Member
Testuser3 Member
Testuserd Member

Susanne Soderholm

Sportident
Testusert Member Testclubi Hong Kong [W—— HOHKD ()
Testuzer2 Member Testeiuni Hong Kong ME (110 HKD) v E MOHKD ()
Testuser3 Mamber Testclub1 Hong Kong ME (110 HED) T E 110 HED 0
Susanne Séderhoim [Testelun1 Hong Kong ¥ [ME (110 HKD) v] [seotem0 | & MOHKD ()

The following screen will be shown if entries are 8. 5&f%
completed.

9.

Entries saved

test individual
& Orienteering Association of Hong Kong, 1 April 2020

Punching card number

Testuser1 Member Testclub1 Hong Kong ME (110 HKD) New 110 HKED
Testuser2 Member Testclub1 Hong Kong ME (110 HKD) New 110 HKD
Testuser3 Mamber Testelub1 Hong Kong ME (110 HKD) MNew 110 HD
Susanne Sdderholm Testclub1 Hong Kong ME (110 HKD} 8201980 New 110 HKD

If you wish to view and/or amend the entries, go to 9. WAL K/ RFANET AR - 0] F)E

Event information and click All entries or Entries in BEE H AL = XX A =
(class) or Entries for (club name). XXX &1 H 4
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Event information: test individual

‘ B exportto calendar D Back

General information

Event
Organiser

Status

Date

Entry deadline
Event form

Event classification
Competition format
Time of event
Discipline
Punching system

10. Click Change entry.

test individual
@. COrienteering Association of Hong Kong

entries opened

1 April 2020

23 March 2020 at 23:59 local time (UTC+1)
individual

Regional event

long

day

FootO

Sportident

Competitors entered to test individual

Q You entered MO today at 6:13 local time (UTC+1).

Change entry

Organisation entry

All entries (13)

Entries in MO (5)

Centrics fork 1 5)

10. £ WX

‘ @ Event information ! Change entryl Show enfries by class Show entries by organisation |

Name: test individual

Organiser: & Orienteering Association of Hong Kong

Date: 1 April 2020

The entry list is updated every five minutes.

Hong Kong|l

1(5)

Organisation

Punching card
number

11. Change service, class, Sl card number and/or cancel

the entry.
12. Click Save.

12.

11, FEHRAS ~ 4 ~ S5 K /S U HH 4

e - 2Ee
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Event calendar My pages Club Administration L ). -
Entry
—test individual
& Crienteering Association of Hong Kong, 1 April 2020
Entry deadline: 23 March 2020 at 23:59 local time (UTC+1)
Mame Club Class Sportident
Lok [ - | D (| |
Sum: 110 HKD o Cancel entry
You entered MO today at 6:13 local time (UTC+1).
Mame Club Class Sportident
W= | It ol =i
Sum: 110 HKD = Cancel entry

wva) N == cnterad in WE by you today at 6:12 local ime (UTC+1).

i1 cC

Sum: 110 HKD Cancel entry

-

I a5 entered in WO by you today at §:12 local time (UTC+1).

CH.F\K=WES entered in ME by you today at 8:12 local time (UTC+1).

Enter, cancel or change entry for another member
Enter, cancel or change entries for multiple members
Switch to organisation entry mode

Mame Club Class Sportident
CHA :;I I [ﬁl . - m
Sum: 110 HKD = Cancel entry

13. Click Switch to organisation entry mode to switch to 13. #%

the interface of step 3.

6. As an OAHK Event Organiser

Save I | Cancel |
s ER R AR 3 PR
i]]

OAHK FEH F{F

As an event organiser (EO) of OAHK events, you have to
first add OAHK as your organisation and obtain Event
Organiser rights on Eventor platform from OAHK. OAHK
will be responsible for creating the event on Eventor
platforms for all OAHK events. OAHK EO are not to make
changes to any settings (e.g. entry fee, entry deadline,
classes etc.) except those listed below.

This chapter will introduce the use of “Event information
— Edit”.

ERBMEGESNES LM > ROHALEEEE
G INERNES > EHEREREEHEES
0 - SEGE T e EIIIFEEAE Eventor ZL%‘II/EE
) - HWYEENWEE EEAEZEINMEMTLLT
FIZHRE LIS ERIR - Bl sr ~ Bk # EIEIH)SZ
A -

L R G H A — SRR A T4
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Event calendar My pages Federation Admini ion K 1 o

Event information: Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3

Z Edit | B Exporttocalendar O Back

Event Hong Kong Orienteering Ranking League 2020 This event is included in 2020 Hong Kong Orienteering Ranking
(Middle/Long) - Stage 3 League (Middle/Long).

Organisers

Entry
MNext entry deadline in 30 days.

57
@ Crientearing Association of Hong Kong

Status entries opened | Mext step: Upload start list

Date 22 March 2020 |v] Enter

Entry deadline 1 March 2020 at 23:5% local time (UTC+8) Iﬂ Organisation entry
Event form individual

Event classification Local event

Competition format middle

Event calendar My pages Federation Administration =

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: Overview
General information Organisers and officials Arena and compefition area Event types Classes Entry fees and deadlines Services
Payment  Status [ Data exchange | JEntry overview | Communicafion

|@] Event information

General information

Event Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3
Organisers

=223
@ Crienteering Association of Hong Kong

Status entries opened | Next step: Upload start list
Date 22 March 2020

Entry deadline 1 March 2020 at 23:59 local time (UTC+8)
Event form individual

a. Eventdetails FEHEER
i.  Eventprogramme EZEEFF

If you have decided on the time of First start, End date Q175 & %4 2805 ~ 5245 H H R 4K BEREEARS ] »
and time of Finish close, please add them under General 5 %] —fRERANMALL EER - 2h1% 1% H K EE
information and click Save at the bottom of the page. F -

Event calendar My pages Fedsration Administration =v

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: General information

Name * [Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3 ] 9
Start date * [22:’03.’2020 ]D L]
First start [‘1h:mm ] @ (]
Enddate  [dd/mmiyyyy = @ o
Finish closes. [‘1h:mm ] @ 1]

Time zone [(UTC+[]8:0[J] Beijing, Chongging, Hong Kong, Urumgi v ]

i. Eventofficials EHEHEAF A
1. Click Organisers and officials 1. #% BEGRITIEAE
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2. Add Event directors (Event Organiser), Course 2. JIADIEET(F - R4GHETE - Bigg A - BEP
planners, Contact persons, Event controllers and
Course controllers (if any). Click Save.

Event calendar

My pages Federation Administration

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: Organisers and officials

W B R ESRIER S (WF) - N&IE G -

—1

iii. Eventvenue ZEIZEihEL

1. Click Arena and competition area.
2. Add the location of event centre and competition

area (embargoed area)

Event calendar

1.
2.

% BEEREPLREE
MAZEEF O EREE (FE)

My pages Federation Administration

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: Arena and competition area

At the top, select the arena or competition area. If the arena symbol is selected. click on the map image to highlight the geographic location of the arena. If the
competition area symbol is selected, click the edge of the competition area in the map image to enter a vertex. Release and click again for a new vertex. Repeat for
the remaining vertices and click on the first vertex again to complete the area. Remember to save.

Longitude: |114.24957

Latitude: (2239954 | |

T TS Dy
9 Wy
L HE > -
- FANLING iill\';u’i?fil
HAABEF A L rouen
0 s
2 i‘ﬁ;aﬂlﬁl MAON SHAN E
5 BEH 3
ﬁ%ﬂlﬂ TN .
3
k]
RN .
i ) ZEM
& B 8
Tsing Yi 7
: &8 +
j(':'li.\’.‘,‘.", Hong Kong
W : —
Googl v
209¢ HEFER 02020 540 {ERiET EHEHEES
| search |

| save || cancel

[———

Organisers L | @ Delete o
Orienteering Association of Hong Kong & Delete
&3 Ada
Event directors & Add
Course planners &) Add
Contact persons &) Add
Event controllers &) Add
Course controllers & Add
| Save | | Cancel
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b. Upload documents _F#{ 2 {F

1. Click Documents and links 1. ¥ S REsh

2. If you wish to upload event information, click Add 2. #1#¢ F&E&FEEHM > HIEHWEESAA (£
bulletin (left 1); if you wish to upload other notices or — ) kR EELEA IS B o ST I A
links, please click Add other document. A o
Event calendar My pages Federation Administration I — —

Hong Kong Orienteering Ranking League 2020 (Middle/Long) - Stage 3: Documents and links
, Add bulletin q, Add other document /" Bulietin releases ® Back
3. For event information (bulletin), enter the version 3. i AEE/EMINAGERE - F#EFEZEEHELE (4124

number and upload the file or link (if other sharing HA & F#) - RBHE  #EF
platform is used). Click Save.

Event calendar My pages Federation Administration :

Upload document

| ’ Start and result lists should be uploaded at the data exchange page.

—Create new document
You can upload a document either using the File field, or link to a document on an external website using the Link field
Tip: Upload files in pdf format rather than Word or Excel files.

Name of document Bulletin

Number | |

File BIEEE | FEFTTEE

Link | |

Save Cancel

4. For other notices, input the name of document and 4. iy AGEE4HE ~ FEEZEE0ESE (WD HEHMES
upload the file or link (if other sharing platform is L#) - AR FEF
used). Click Save.

Ewvent calendar My pages Federation Administration | ———

Upload document

'- ' Start and result lists should be uploaded at the data exchange page.

—Create new document
You can upload a document either using the File field, or link to a document on an external website using the Link field

Tip: Upload files in pdf format rather than Wiord or Excel files.

Name of document * | |

File BIEERE | FEREIERE

Link | |

Save Cancel
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c. Manage participants’ information JEHSEEZHER
i.  Registered list BEELLE

1. Click Entry overview 1. ¥ s
2. Click Export to Excel 2. ¥ [EHZ Excel

test individual: Entry overview

| f@ Search competitors B Export to Excel D Back

—Enter new competitor or change existing entry

Organisation [[select] ] o (7]
Person [isetect |== ©

Deadlines
Entry deadline Entries Amount
06/01/2020 23:59:59 local time (UTC+1)

23/03/2020 23:59:59 local time (UTC+1) 1 10 HKD

2020-01-06 2020-03-23

Organisations

Organisation 2020-01-06 2020-03-23 Sum

Hong Kong Island Crienteering Force 0 1 1

Regions

Region 2020-01-06 2020-03-23

Hong Kong

Countries
Country 2020-01-06 2020-03-23

Hong Kong

Rental cards
0 competitors want to rent a punching card.

3. Goto “Classes” sheet to view the number of entries 3. Fij{E classes 73 B DUSIEE & 4H#4 A g -

in each class.
Kl Entry overview 75 - Excel — O x
G4 ~ o v I w
4 A, B | C | D | E | F |G | H
1 | Class 2020-01-01 2020-01-01 2020-03-2; 2020-03-2: Sum (tean Sum (perso
2 \ME 0 0 1 1 1 1
3
4 | | =]
4 » .| Classes | Legs ... () : [4] | D
o - El @ - 1 + 100%
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4. Go to “Entries” sheet to view the registered list. 4. FEifF¥ Entries 77 B LUBE AL E -
< |
T4 - I R
A B 5 E H I J R 5 T -

1 |Eventor W First name Lastname Gender Club Class Sportident Phone number

2 | Ive T |

3

4

5 -
4 ... | Countries Services Entries | Service orders ) [] »

e i3] mo- 1 + 100%

Note: As an OAHK event official, you should handle all FE : {EAEESEENTIEALE  IRME/NMRE
information cautiously. Officials are prohibited from, FFEZEF! - A TIEABRBFR AU EMEME=S >
including but not limited to, transferring, selling or AIEEATRRER - E8 RIEEEEE - FFEE
disclosing any information to a third party. All ELVEINERREEEER N ©
information should be destroyed after the competition.

ii. Startlist H=F4EE

1. Theorganiser should arrange starting times and start 1. EEE XA N\ BEL 28 B SEEAAZE -
numbers according to the number of competitors in
each class.

2. The following information are compulsory for 2. (EFEIELLU TN NEEERIAY startlist.csv -
preparation of a startlist.csv:

Competitor ID (Eventor World ID) Competitor ID  ( Eventor World ID )
Namel (First name) Namel (First name)
Name2 (Last name) Name2 (Lastname)
Sex (Gender) Sex (Gender)
Club (Club) Club  (Club)
Class (Class) Class (Class)
Card Number (Sportident) Card Number  (Sportident )
Phone (Phone number) Phone  (Phone number)
Stno  (Number bib number) Stno  (GEEEAR)
Start Time (Start time) (Blank) Start Time (&) (®FZ2)
3. Astartlist.csv template is as follows: 3. DU B startlist.csv f5ff -
Competitor ID Namel Name2 Sex Club Class Card Number Phone Stno Start Time
9846 Leon Ham M Orienteering Association of Hong Kong M21 1811220 99887766 9846

4. Create a Mullka2 event. The organiser must input 4. 717 Mulka2 J58f » BN EALLEHE ~ i
the competition date, location, time limit, closing BE - 5B - SR BLRAEAESRD - BIE - EREEERE
time of finish, course, course length and climb (if B IS EEE @ F#A 1) - A% startlist
there is no climb, enter 1). Import the start list into FE A Mulka2 » FHH%EH SE0SR -

Mulka 2 and generate the start time by drawing lots.

5. After the start list is approved by the Event 5. H35ZEEaKEEPE|EMZ % > FEH IOF Start List
controller, export the start list as IOF Start List (IOF (IOF 3.0 XML File)
3.0 XML File).
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3} Event Edit — ] *
[ Cessicourse  TMCTSTSWMMMN  Assoncard | Cloudservice |
&+ Class - ™~ Club I ;I
Number |Class |513rt |Name |Club |Course |Card Mo |Card Memo| Add
[l Export 4 I H <
(st_g | H <
(4 | H <
(54 J10F start List (10F 3.0 XML File) | [ H < —
(&) - - | H <
(54 MName IEntered as [Given] (space)[Family] ;I [ H <
(5¢| Class M10 - | H < Export |
(5 M12 | H <
(s¢ _selectal | VIM14 [ H < Print |
(54 Clear all Mi6 | H <
—I wM12
M20 Start Draw |
M21
M35
M4a
M45
M50
M55
Med
M3
ME
Ww1ia w
OK. | Close |
Double |
Event Data | Direct Edit | E Drop files here to copy to a folder. = Ok | Cancel | Apply |
6. Go back to Eventor and click Data exchange. 6. [O|F] Eventor > % EIBERA
7. To upload the start list, select the XML file created in 7. ZFI| F#{HS54 5 » SR 200 F#EEZ XML FE2E >
step 5 and click Upload. IRt B
Event calendar My pages Fedearation Administration =

test individual: Data exchange
© Back

—General downloads from Eventor

IOF XML version 3.0

Export organisation register: xml | zip
Export person register: xml | zip

Export base class register: xml | zip

—Event-specific downloads from Eventor

IOF XML version 3.0
Export event: xml | zip

Export classes: xml | zip

Export entries: xml | zip [dd.-'mm

¢ hih;mim ]E| —[dd.-'n‘ miyyyy hh:mm ]E| (1]

Event-specific uploads to Eventor

A description of how to create import files for start and result lists in the most common event software systems is found in the Administrating events guide.

Upload start list:

The start list file should be in I10F's XML format. The file may be zipped.

|BIFER | FERETHEE

" Upload |

8. Select all and click Import. 8. EEFEFTAELHAIIE EA
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Hong Kong Orienteering Ranking League 2019 (Middle/Long) - Stage 5: Import start list
This is a preview of the information in the start list file. Make sure that the information is correct and click /mport at the bottom of the page. Mote that the import may take a
long time to complete, so don't click Cancel or the back button of your browser while the impert is progressing.

Classes present in both the uploaded file and in Eventor

Check the classes whose information in Eventor should be updated based on the content in the uploaded file. Previously uploaded information will be deleted for classes
that are not checked.

Select all j ] Deselect all

Import Short name Competitors in the file
¥ M12 14

il M14 20

¥ M1 18

il M13 [}

] M20 2

7l M21 39

7l M35 13

¥ M40 1

¥ 145 14

] M50 5

7l M55 6

¥ MB0 ]

¥ w12 5

¥ W14 4

7l W16 ]

|+ W18 4

¥ W20 5

¥ wa1 23

|#] W3s g

7} W40 7

¥ W45 7

¥ W50 2

¥ W55 5

¥ ME 17

il WE 8

268
lnanzz)
9. Complete. 9. 5EK

iii. Results %45

1. Upon completion of the event and the results being 1. SERKEE B ERE S EEEH B E% 0 IF
approved by the Event Controller, export IOF Results Mulka2 [ H} IOF Results List (IOF 3.0 XML File)
List (IOF 3.0 XML File) from Mulka 2.
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3} Main Window - Mulka 2 - m] 'S
Metwork Print  Export Input/Edit Emit/S| Speaker Relay Tool View Help
Class Name: Course Entry|Abser|Start | Finish|Left [Prize |Qual |First Last ~ | |Contents |all - 23 .25 .59
M10 H 10 0 10 9 1 0 =| 11:15:38| 11:24:39 T |Nude Name |DEscnp(]nn P . .
M2 8 ;8 0 28 27} 1] 0l - 11:99:39) 1% 110258 | Expart File Result Data (CSV Fie) =
M1 & 2] 0 29 23 6 0 - 11:00:35) 1195 17:34:14| Export File Splits List (HTML File) o oo
:ig g lg g lg lj 3 E o 1L:18:38) 11:35:39 17:33:41 | Export File Splits List (HTML File, /course) HmRTr;R(.mT—)
= 17:33:21 Export File Spiits List (HTML Fie) v
M20 B 5 0 5 5 0 0 - B e )
121 C T 2o Vi< 2
Entry 330
Class [M10 - v Class  |M10 ~ || {"ICourse |A I:reaing:hy 332
Number | Start [Name [Club Icourse  TResult T Hzumblrank TResult TNumber — TName Tcuh Course o o
11:15:39 |63 coport X H o =7
s b st -
il All Data (XML File) Name Entered as [Given](space)[Famiy] ¥ Not yet finished 27
11:18:39 Class Entry Dara (CSV File) H
11:19:39 10F Results List (IOF 2.0.3 XML File) Ee [the resuitlstis complete. 7] H
11:20:39 LapCombat2 Data File . = resultIstis complets. ~ H — z
12t i Competnor 1 o4 ) Sl . ”
11:22:39 Register competitors' name to data store Select all M2 H Detal
.23, v/ M14
11:2339 Relay Result List (HTML File) H
11:24:39 Relay Team Data (CSV File) Clear all wM1e
Result Data (CSV Fi) V/M18
Result List (HTML File) W M20
Splits List (CSV File) vIM21
Splits List (HTML File) W M35
Splits List (HTML File, fcourse) VM40
Start List (HTML File)
ITeam Result List (CSV File) v M45
Team Result List {HTML File) W M50
2222722777 (IOFZ Y] | M55
il s ¥ M&D
1OF Start List (IOF 3. v MB w
Start List (CSV File)
0K Close
T e
-+l show | I Online Start 330 Finsh 303 Leave 27 Hide I+ Ver.2.23

2. Go back to Eventor and click Data exchange.

3. To upload the result, select that XML file created in

step 1 and click Upload.

—Upload result list

N

[B]Z] Eventor > % BUHEAIR

w

7 bk

. B EERpAT - BRI FEGZ XMLAEZE > 2R

[ 10F XML

Y]

| iEiEm | RS

Show previous Tiles (&)

The result list file should be in IOF's XML format. The file may be zipped.

| Upload )
4. Select all and click Import. 4., EIBRRAMHRBIRFE A
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Hong Kong Orienteering Ranking League 2019 (Middle/Long) - Stage 5: Import result list

This is a preview of the information in the result list file. Make sure that the information is correct and click Import at the bottom of the page. Mote that the import may take a
long time to complete, so don't click Cancel or the back button of your browser while the import is progressing.

Classes present in both the uploaded file and in Eventor

Check the classes whose infermation in Eventor should be updated based on the content in the uploaded file. Previously uploaded information will be deleted for classes
that are not checked.

Select all

:

& & & & &8 & &8 & § S & & 8§ & 8§ § © @ 8 8 8 8] 8 § 9§

[] Deselect al
Short name Competitors in the file
M12 14
M14 20
M16 18
M18 a
M20 3
M21 39
M35 13
M40 1
M45 14
M50 6
M55 6
ME0 8
W12 5
W14 4
W16 ]
Wi1g 4
W20 5
w21 23
W35 9
W40 7
W45 7
W50 2
W55 5
ME 17
WE 3
268

Import | Cancel |

5. Upload is

completed. You are not required to 5. _#E{{B(HEFER - R NEIFHECE S -

connect the results (as shown by arrow below).

Event calendar

My pages Federation Administration =

H

The upload was completed. Results ‘\ ;

Check that the results are connected to the correct persons. This is a requirement for correct data exchange with other systems.

7. As a Club Event Organiser EEIEEET A

Eventor can be used for accepting entries for club [EEEEERIDIIE Eventor #5284 - (EEEEEN
events. The organizing club is responsible for first ZIZE F{f » {ROMESCHEEEYL ST S N2 IS
creating the event on Eventor platform. As an event & » [EZ | ECEEEEHES(y - BY/HEET
organiser (EO) of club events, you have to add the EEZEAT Eventor ZET7EH) ©

organising club as your organisation and obtain Event

Administrator

rights on Eventor platform from the

organising club.

Page 27
Orienteering Association of Hong Kong ALL RIGHT RESERVED - Version 1.0



Guide to Eventor World (Hong Kong) Eventor World (Z5) /1 /= FH

a. Create event ZET7EH)

1. Click Administration

2. Click Events - Add a new event E@j HrhE)

3. Clubs can only select Local and club event. Next, A K e R o m{étﬁggéﬁ
select the number of races (selecting more than 1 H (j(]j’\ 1 EH RN —ESHNESE) -
race is only applicable for multi-day events). Click IR1GYr  WkE
Proceed.

Event calendar My pages Club Administration | | Bg

gt

Mﬂ?ﬂ?

- Club settings Add new event

4 Club members )
What is the event type?

- Overview
. Roles To organise championship, international, national or regional events, mere information about the event is needed.
- Virtual login For local and club events, creating an event is simpler.

4 Events

How many races are there in the event?

Club's events
. Add a new event @ Most events contain only one race. Multi-race events are characterized by the fact that the final result is based on the sum of the times
for two or more races. Two evenis on a weekend having the same organiser(s), where each event has a separate final result, are
- Data exchange congiderad two events containing one race each. Make sure to specify the correct number of races, since this information can't
- Series be changed later on.

Championship, international, national or regional event

Event classification
# Local or club event

Number of races |1 M
¢| Proceed | | Cancel |
4. Input all details and click Save. 4, HEEBERIEERE #i{F
Please note that clubs can only select Club event for HE B A EERESE IRZEEEHY
event classification. For event types, please select ﬁF%Hﬁp%Z— » SHENFEREEEE Ranking event © &
Ranking event if the event is an OAHK ranking event; HIJZE5 75 Others ©

otherwise, select Others.
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Event calendar

My pages

New event: General information

Club

Eventor World (Z58) /1= FH

Administration ||

Name * |

Startdate *  [ddimmiyyyy -
First start ['IhZITI m ]

End date [adimmiyyyy -
Finish closes [ hh:mm ]
Time zone [[select] o

Disciplines * |#| FootQ

] SkiO
L] MTBO
|| TrailQ
Event form | individual
Event classification [ Club event

Event types

|| Colour-coded
|| School

|| Fun-day

|| Training

| | Others

|| Annual championships
| | Ranking event

Competition format [1ong

v)

Time of event [day

v)

e e Qe e

5. After creating the event, go back to Event 5. ZTE#EN% > 0j3|EEEHE —SRiEE S INAE

information — Edit and fill in relevant event details.

Event calendar

ekt -

My pages Federation

Adminisiration  |——

General information Organisers and officials Arena and compefition area Event types ICIassesI Entry fees and deadlines I Services I

Documents and links

|©] Event information

General information

Data exchange Entry overview Communication

Event
Organiser

Status

Date

Entry deadline 1
Entry deadline 2
Entry deadline 3
Event form

Event classification
Competition format
Time of event

b. Event details FHEER}

cancelled

2020

020 at 6:59 local time (UTC+8)
020 at 6:59 local time (UTC+8)
020 at 6:59 local time (UTC+8)

ndividual
Club event
sprint

day

Organizing clubs can amend event details by selecting #1DL FEREFEMFEH » B o] 2 —fFERMEX -

General information.

c. Classes &Rl
1. Click Classes.

1. %

ESEball|
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The event does not contain any classes

The event does not contain any classes. Choose
one of the options below.

» Create classes from base classes. Lets you
create classes from a set of predefined base
classes. You can then add, remove and
change classes manually.

Copy classes from a previous event. Lets you
copy classes from an event that the
organisation previously has organised. You can
then add, remove and change classes
manually.

Start with an empty set of classes. Classes are
added manually.

2. If the event is an OAHK ranking event, the organiser 2. #I5EEERESTHELIE Y — » BEOIVENE
selects either Ranking Sprint or Ranking Middle/Long A 4H Bl o 5 $¥ Ranking Sprint X Ranking
under “select base classes”. Middle/Long

| Select base classes

Senior classes Select the base classes in the group |
Senior classes

Junior classes
Youth classes W55 Cpen 5 M18

Open classes WEQ Open & M20
Elite classes WES Open 7 M21
Colour-coded W70 Open s M35

Ranking Sprint W75 Brown M40

Ranking Middle/Long
W20 Blue M45

Wa5s Green M50
Wao Red M55
M1 Orange M&0
M16 Yellow W8
M14 White W10
M12 Team W12
M10 Family W14
M20 Ma W16
W20 M10

W18 M12

W16 M14

W14 M1G

Wiz M1&

W10 M20

Open 1 M21

Open 2 M12

Open 3 W14

Open 4 M15

3. If the event is independent of the competition by- 3. #IEEZEFEEILNAIGIFRYINES » BEGEDIZE
law, the organiser should create classes from an H 4B AIFHdRE I 4R A
empty set.

d. Entry fees and deadlines #1542 K&k - H HA

1. Click Entry fees and deadlines 1. $%  HBERAE SRR H
2. Eventor has two methods to set the entry fee. 2. Eventor IR{LMfEHR L EXNE A
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1, Simple method. Elite, Adult and Youth (up to 16 years
old) competitors will be charged normal or late entry fee.
You can make further changes using advanced mode

later. Save.

Eventor World (Z5) /1 /= FH

— > RS - DL 16 BRA SR - ARESL » A KRE D
FUCHUEEHR AT AR 4 o s E% A DAL
PEREHEEE -

Event calendar My pages Federation Admini: ion I |
for manual: Entry fees and deadlines, simple mode
Normal entry deadline *  |08/03/2021 23:59 [= o
Late entry deadline [14/03/2021 23:50 [= o
Normal fee, elite [170 | (1]
Normal fee, adult [170 | o
Normal fee, youth |30 | (]
Late entry fee (%) [50 |
| save | cancel |

2, Advanced method. Set the entry fees and deadlines

manually. You must use Advanced mode to make further

changes if necessary.

= RS - BHERE RS R EEH - —H

HEPERHAGE - HIRALERRE B -

Event calendar My pages Federation  Administration =v
for manual: Entry fees and deadlines, advanced mode
Fee name Classes using this fee
|Normal entry fee, elite i‘:‘iéE -
Fee wa
wio
From date W4
yyyy hihcmm W16
To date W18
14032021 2355} s
From age To age W35
W40
- W45
Fee application order W50
W5
ME =
Delete
3. Click Save at the bottom of the page. 3. EREHEEEE
e. Services HR#
1. Click Services 1. ¥ R
2. Add merchandises or services, such as Sl card rental, 2. HI AfE(A]ER44E 7MY e RS eV IR TS » WIFEF -
bib pins. fI5+5E -
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Event calendar My pages Federation Administration = -

| |: Services

English Number bib clips Number bib clips

Chinese [EREEEN | [sRiEmEERN |

15.00 |HKD dd/mmdyyyy hh:mm | 06/02/2020 07:00 |3 0 (g Delete fee
.;. Add fee
Service type i

Standard service v

I Delete service
-

3. Click Save at the bottom of the page. 3. SEKEIEEEETE

f. Payment fJ3K
It is currently not possible to perform transactions on Eventor ¥ RULECES - e ]I PayPal ~ 7
Eventor. Club can use PayPal, International bank transfer {T#EIIEE; PayEx °

or PayEx.

1. Click Payment. 1. % K

2. Set up the invoice template. 2. REFHEERR
3. Select the Payment method. 3. EREUGKHR

Payment methods

Available payment methods are listed below. Tick the checkboxes next to the payment methods to provide, and specify the settings for each of them in the input fields
shown.

¢ PayPal

Activation time [d dimmiyyyy hh:mm ]I:I

Deactivation time [d d'mmfyyyy hh:mm ]I:I

ApillserName * [

]
ApiPassword * [ ]
]

ApiSignature * |

Test connection

I e e

| International bank transfer

[ | PayEx

4. Click Save. 4., RE¥E EBEF
Please visit the transaction platform website for EEEI{EXUCECEEHEE ERIBRISE
corresponding settings.

g. Communication #HEH
Clubs can send email to participants through Eventor. &€ )& Eventor [o] LA EE 25 H A -

1. Click Communication 1. 7 iEER
2. Pick competitors from designated club and/or class 2. A K FENEEfEEE K SEHFINEE - 8
in the big box. Click Next. By N
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test individual: Communication

E-mail messages with important information can be sent to competitors that have provided an e-mail address. Select the competitors that should be added to the recipient
list. The message is written in the next step.

/it
Competitors I | R
Club [ 7] Select Deselect
Class [mE v | Select Deselect
Exclude people that don't O
wish to receive
advertisements

3. Input the name of sender, reply-to address, subject 3. i AZ%ix A 44 ~ (o] EEEFEHHE ~ FERE 2 NS -
and body. Click Save. SERN BT 2%k

test individual: Communication

Recipients

The e-mail message will be sent to the following 1 persons.

-
| » |

4 3

—Email m

Name of sender

[———] ]

Reply-to addresss

Subject

|| Send in HTML format
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EHEE)
Clubs can view all club events that accept entries
through Eventor.

h. Manage event

Eventor World (Z58) /1= FH

J& & n]—ERTA Y Eventor A7 Hi AAVELEE -

1. Click Administration. 1. ¥ &
2. Click Events-Club’s Events. 2. ¥ JEE—EehE)
Event calendar My pages Club Administration =v
- Club settings Club events
4 Club members 2019 | 2020 | 2021 | 2022 | 2023
- Owverview
. Roles Name Eventdate  Status Last modified
. Virtual login ﬁ cancelled 7/01/2020 10°42
4 Events eniries opened  31/01/2020 12:22

+ Add a new event
- Data exchange
- Series

i. Series Z&H4IE
Clubs can create Series with multiple events.
1. Click Administration

2. Click Events - Series

Event calendar

- Club settings Administration of series

4 Club members —
las' Create new series

- Overview
- Roles
- Virtual login Series
4 Events
Score tables
+ Club's events

- Add a new event
- Data exchange
—
| - Series |

3. Please check the Guide “Manage series” created by
Eventor for more details.

EHERS

8. As an Event Controller

e Create new score table

The Event Controller has the responsibility to check all
the competition settings created by the organiser.
Organisers are not to release any documents, links or
information without the approval of the Event
Controller.

9. Important information EEEEE

The Eventor platform shall only be used for authorized
and proper purposes. OAHK reserves all rights against
any unauthorised, illegal or malicious use of the Eventor
platform.

Ef=IIPRE AR E 225 & i NEN LSS

1. % EH
2. 1% JHE—ZIIE
My pages Club Administration ¥ | o

= Guide: Manage series

3. FFIE T2 Eventor BUERY 2 5B EH 1 -

BEEFBAREEEFEBNARE - RERE

e B - R I S A IS0 - s

T Eventor HYRE R VEERE ALV & - (£ A
B > SLIREE AR A EM TR » HAREEE
G ORE B TTRER -
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